
 

 
 
SUBJECT: Request to Attend MWHCEC 2026 
 
Dear [Supervisor], 
 
I am writing to request approval to attend the 2026 Midwest Healthcare Engineering Conference & Trade 
Show (MWHCEC), taking place November 8-10 in Indianapolis, IN. MWHCEC is a premier regional event for 
healthcare facility professionals, bringing together healthcare engineers, facility managers, and industry partners 
from across the Midwest. 
 
The conference provides two full days of education, networking, and exhibitor interaction focused on helping 
healthcare facility professionals address the operational, regulatory, and strategic challenges facing healthcare 
environments today. 
 
Attending MWHCEC will allow me to earn up to 10 continuing education credits while connecting with other 
healthcare engineers and facility leaders. For details on the educational opportunities, the conference schedule 
can be found here.  
 
In addition to the educational programming, MWHCEC hosts a trade show featuring more than 100 exhibitors 
showcasing the latest products, services, and innovations designed to improve facility efficiency, safety, and 
compliance. 

Here are the goals I plan to accomplish by attending: 

1. [Insert goal tied to your direct role or a problem/area your facility needs more information on] 
2. [Insert a second goal or education session topic of interest]  
3. [Insert a third goal such as vendor research or networking objectives] 

 I’ve included a breakdown of estimated costs for your review: 
Convention Registration $ 
Leadership Pre-Con Session (included in All Access Pass) $ FREE 
Hotel & Accommodations Estimate $ 
Flight or Mileage Estimate (IRS standard is $0.72/mile) $ 
Total Investment $ 

 
I believe my attendance at MWHCEC will directly benefit our team. Upon my return, I can provide a full report of 
the key takeaways, share the lessons I learned, and discuss some of the new potential vendor relationships I 
will have created.  
 
Thank you for considering my request. I’m happy to discuss any details further. 
 
Sincerely,  
Your Name Here 

https://www.mwhcec.org/
https://www.mwhcec.org/
https://www.mwhcec.org/
https://www.mwhcec.org/schedule/

